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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPCTO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC
FROM:
ROUTING CODE:
ADDRESS:

PHONE NUMBER:

THRU (Liaison Officer):

BILLET TITLE:                                 BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.)     

GS/GM EQUIVALENT:                               

(This block to be completed by liaison officer)
IS THIS A NEW BILLET:                    YES                      NO
BILLET PRIORITY:               A,           B,           C,          R

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet?          YES          NO
b. If so, state number and grade of personnel supervised.   Number:                         Grade(s):

                                                                                                                                                                                                                

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES:

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:


	Liaison Officer: NOS Liaison Officer
	From Name: 
	Routing Code: N/ORM
	Address: 1305 East-West highway, Room 10410Silver Spring, MD 20910
	Telephone Number: 
	Telephone Extension: 
	Billet Title: MPA Agency Coordinator
	Billet Number: 7695
	Rank Requested: 0-4
	GS_GM Equivalent: GS-12/13
	New Billet_Yes: 
	Immediate Supervisor: Joseph A. Uravitch
	Title: Director, National MPA Center
	Supervisor_Telephone Number: 3017133155
	Supervisor Telephone Extension: 
	Educational Requirements: Any of the following: marine affairs, marine or coastal policy/management, public administration, resource management, or related fields.Knowledge of NOAA contracting procedures.
	Other Qualifications: Experience chairing or participating on multi-disciplinary teams; knowledge of conservation issues (MPA experience, e.g. marine sanctuaries, fisheries, a plus); experience working with government agencies and the public.  Ability to develop and maintain simple databases (excel, dbase or similar).  Writing and speaking ability.
	Billet Description: The billet has four specific tasks, all of which are new functions in NOAA:1) Intra-NOAA MPA Working Group: Serve as the MPA Center Director's lead for convening and coordinating meetings of NOAA programs involved in aspects of MPA development, management, science, and education.  Develops and maintains a database of NOAA MPA-related projects for inter-program coordination, agency analysis and public information.2) Federal Inter-Agency MPA Working Group: Serves as the MPA Center Director's lead for convening and coordinating meetings of Federal agencies involved in the implementation of Presidential Executive Order 13158, marine protected Areas. Responsible for convening, leading or participating on working groups.3) Federal MPA Federal Advisory Committee (FAC):  Assists the Designated Federal Official for this newly forming 30 member NOAA FAC.  Prepares MPA policy white papers, supports preparation for two MPA FAC meetings annually in the U.S., may be called upon to serve on or support technical working groups of the MPA FAC.4) Contracting Officers Technical Representative (COTR):  As one of three NOAA non-contract staff in the MPA Center HQ operation the NOAA Corps Officer will be called upon to serve as COTR for specific projects.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: The number of NOAA FTE in the National MPA Center's three locations, Silver Spring, MD (headquarters), Santa Cruz, CA (MAP Center's Science Institute), and Charleston, SC (MPA Center's Training and Technical Assistance Institute) currently are limited by ceiling restrictions.  The majority of Center staff in all three locations are contractors, fellows, interns, etc., and may soon include staffed assigned to the MPA Center from the U.S. Department of the Interior.  While technically not a supervisory billet, the officer will be called upon to oversee the work of contractors and other staff and serve as team leader on projects.  As COTR, the officer also will have approval authority for specific tasks.
	Career Development Opportunities: This billet will provide the officer with opportunities to gain broad experience by:1.  Working across NOAA LOs, primarily with programs in NOS and NMFS, but also in NESDIS and OAR;2.  Working with representatives from a number of Federal agencies, primarily from the U.S. Department of the Interior, but also the Department of Defense, Transportation, Energy, and State, EPA and the National Science Foundation;3.  Working with MPA Federal Advisory Committee members representing state and tribal resource managers, academia, conservation organizations, and resource user communities;4.  Participating in and leading multi-disciplinary teams addressing issues associated with marine protected areas, a resource management tool seeing growing use throughout the United States and internationally and a subject of interest to both the National Ocean Policy Commission and the Pew Ocean Commission;5. Developing and improving skills in working with contracts, a mechanism for getting work done that is likely to see expanding use in the Federal government;6.  Carrying out assignments taking the officer to different regions of the country representing the program and the MPA Center Director; and7.  Being part of the newly forming multi-disciplinary team and having the opportunity  to help mold the future direction of the MPA Center and MPA activity in NOAA and the nation.
	Additional Comments: The National Marine Protected Areas Center is one of the newest organizations in NOAA.  Basic functions and tasks are still being developed.- MPA work began in late 2000;- The MPA Center received its first appropriation in FY2002 and was provided with a Congressional increase in FY2003;- The MPA Center was officially established as a NOAA organization in October 2002;- FY2003 will see the first meeting of the MPA Federal Advisory Committee and the establishment of its technical working groups, the re-establishment of the NOAA MPA Working Group, the re-establishment of the Federal Inter-Agency MPA Working Group, commitment of significant resources by the U.S. Department of the Interior, and development of responses to actions recommended by the National Ocean Policy Commission and the Pew Oceans Commission.FY2003 and FY2004 will see continued expansion of MPA Center work and the officer will be responsible for helping shape and accomplish tasks such as those listed above.
	Supervisor Signature Date: 2-25-2003
	New Billet_No: x
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


